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A Natural Attraction

REQUEST FOR PROPOSAL
PW 17-18 Supply & Installation
Playground Equipment — Brookshire Meadows

PART | -PROJECT SPECIFIC INFORMATION/REQUIREMENTS

1. INTRODUCT

1.1 The City of Qui ituated on the shores of the beautiful Bay of Quinte
serving as the gateway to the Id famous Trent Severn Waterway, and is just
90 minutes east of Torog hway 401. Quinte West was formed through
the-amalgamation Q - unicipalities of Trenton, Sidney, Murray and
Frank_fgrd O

1.2 The Clt)f?f Qtji’ e WestiIs i sals for the supply and installation of
accessib € ne of their City parks (Brookshire
Meadows) get all uipment is $55,000. Respondents
are asked t owd detail ribing how they would design the
park for optlmu{p results for this locatio reference will be given to a “Natural
Theme” for the play eq«;uament A gengtal map of the area is attached.

C

1.3  The City will prepareﬁhe'?% suppl the pretective surface material in
compliance with the AS led by the successful
vendor. The site plansTust D.QW perimeter lacement of play
equipment, no-encroachment z:p:l;fs dep d protective
surfacing requirements.

c}
2. SCOPE OF PROJECT Kﬁ <
o . b

Responsibilities of the Supplier: u:, ’ﬂ

1. Site plan and specifications of site pr@arat@p for pla ent to be
supplied. O

2. Supply and installation of playground eqfﬁbm _

3. Ensure installation of equipment meets CSA-Standards & 0 third party
pre-use inspection

4, Project must be completed in 6 - 8 weeks fror’&he date of the purchase order.

Responsibilities of the City: "f{f.*-

1. Site preparation as per supplier specifications.

2. Supply and backfill of protective surface.

3 Inspection of playground equipment and base to conform to C.S.A. Standards.
3. SPECIFICATIONS

1. Playground equipment for Brookshire Meadows Park shall be designed for

structures that accommodate both age groups, 18 months to 12 years of age &

two bay swing set including (2) belt (1) tot seat (1) accessible swing within the

adjoining space . The components of play experiences shall be appropriate and

challenging to the size and development and play needs of a child. The play
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space shall provide a vaiety of opportunities for each age group separately in an
adjoining space. The yn of the play area and equipment shall meet the
requirements of A @ tlined in the C.S.A. (Z614-07) Standards.

2. Playground equipme all be constructed of steel and/or plastic components
only. Metals that are prone teffust or corrosion shall be painted, galvanized or
otherwise treated with nog erials. Plastics shall be able to withstand
str@ural,j.?_t‘egrlty and'pe after prolonged exposure to sunlight.

3. Play(j'fI nd gqupment sha welded to a prefabricated form or

stringe fgunda‘glon desig t heave

4. The Manu@turg" r desig ovide Information about maintenance items
to be check%ndro'utllne r ' aintenance measures.

5. Playground quﬁ%n ' owing the manufacturer's instructions
and procedures S.A. ified i st conform to C.S.A.
Standards. Detaile% r@t‘j ete parts list must be
provided.

6. Playground equment%ll bfe?,ybject toa ' ction by a C.S.A.
certified inspector.

7. Playground equipment shall@ clearl y stamp .SA. appraved and date
stamped. ,-:;.
<f;‘:. <
8. A full manufacturer's warranty an dj}up ier guarantee agai

workmanship and materials for a minimum of five (5) y
9.  Must adhere to the City Contractor' s?@y '?;{

e
10.  Project must be completed within eight (SMeé‘f%onm the
order is issued. “é;,
J?
4. TENTATIVE SCHEDULE "f‘,
o

4.1 Release of Tender Documents: May 10, 2017
4.2  Site Meeting — none scheduled

4.3 Closing Date: May 25, 2017 at 2:00:00 p.m. local time

4.4  Award of Contract: On or before May 31, 2017

4.5 Date for Project Completion: 8 weeks from receipt of purchase order
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5. BID DEPOSIT

A bid bond or cegli
total bid amg
must accompany a ;
bidders within fifteen (15)
except that of the two hig
accepted Contractor h@s™
requifeéd décumentatf

. i
6. EVALEUATION SCOR

days after the Proposals have b

ties as prescribed.

d chegue in an amount not less than ten (10) percent of the
ade payable to The Corporation of the City of Quinte West
All_bid deposits will be returned to the respective
een opened
which shall be retained by the Owner until the

ted the Contract and provided the City will all

Criteria [ Possible
(:" 'C’ Points

1. Quality & CompleUGﬁ? S"bﬂlssmn 10

e is pricing compl d an erstan

e is concept well de% nd easy to Understan

e have all issues be tlfﬁ dressed

e Is the submission eaS|

e Demonstrated knowledg he l@wement of this RFP
Overall Design and Appeal

e All proposals received will be‘,eVaIuaned and com 60

considered include but are no’!‘lr(hrmte . quali
ongoing maintenance requirementan l§§§ociated c
quantity of components and de&gn;{’ntereshgustama
considerations

e The evaluation committee will at their sé;e 0(?
that which in their opinion is most app

solution.
2. Miscellaneous C;
e Sample schedule start to completion <
e Plan of work/methodology < A
e Proposed product availability g O
e Compliance with all rules, regulations and standards ‘p&tammg to playground
structures -?
e Operational safety «
o Life expectancy of system proposed
e Ease of maintenance procedures
e Parts and Service availability for all components
e Customer service, availability of repair technicians etc.
o Accessibility
4. Ability to Meet Scheduled Completion Date — within 8 weeks of purchase order 5
being issued.
5. Qualifications and Experience 20
e Provide a company profile
e A minimum of three (3) references for similar projects completed. Contact
information should be current.
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Criteria Possible
Points
e Service Program ; nicians work from; what is standard turn
around time for.8
e Access to all labour, materia ipment required to complete the task
5. Committee satisfaction that the produ d will satisfy the requirements of the 5
RFP
. Value Addéd: -~ 5
. Anya{ﬂ ionEJ:l alue added” eq
costs wilF'seore-1"honus point f
e Must be consideréd-added va
6. Cost/Fee Shg_@]uremarative 20
Lowest cost will score 20._Allathers will s
v &
< D
7. INSURANCE Al@ﬁN[ﬁ%MNIFI
The successful bidder’%half:ﬁt its own exp obtain_and maintain until the
termination of the contragt, ane~provide i ence of the following

within ten days of notifica@hof iftent to accept.

Comprehensive general ﬁgbility’_':)insuran n amyoccurrence basis for an
amount not less than Five I\/Iiﬁ'/'rQ{] ($5,000,00 egligent acts or
omissions by the bidder relatin ié;bligati Agreement. Such
insurance shall include, but is not/fimi efl.to Bodily Injur

including loss of use; personal injlry; contractual liability;

operations; non- s Ve
owned automobile liability, broad form ’Ef;gpe{t%damage, ownefS$'and contractors’
protective, products and completed ope ations‘,fémployees iti sured,

occurrence property damage, contingen@pla@rs liab s liability and
o
J?

severability of interest clauses;

A
The successful applicant shall agree to all timeés indemnify and save harmless
the City and its respective councilors, officers, lié'ﬂmployees, agents, contractors
and other users from and against all claims, demands, losses, costs, damages,
actions, suits or other proceedings by whomsoever made, sustained, brought or
prosecuted in any manner based upon, occasioned by or attributable to anything
done or omitted to be done by the Successful Applicant, the Successful
Applicant’s permitted connection with the submission or the Contract.

Additional Insured Such insurance shall add the Corporation of the City of
Quinte West as an additional insured but only with respect to the operations of
the bidder. This insurance shall be non-contributing with and apply as primary
and not as excess of any insurance available to the City.
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Automobile liability insurance with respect to owned or leased vehicles (in

covering liability ury, death and damage to property with a limit of not
less than $5,0 e for each and every loss.
Cancellation, Lapse, Mate nange The policies shown above will not be
cancelled, permitted to g erially changed unless the insurer notifies the
Cit)(”_fp writing at lea s prior to the effective date of cancellation,
expiny or change. The City es the right to request such higher limits of
insurance of_oether types offpolici riate to the work as the City may
reasonalgly reqire.

" C
Claims Ha‘n@mg&

<

‘claims” shall mean those claims for

For the purpose}@f tﬁ%“paragr
ance of work under the contract and

damages or lossfesulting from the pe
made against the €ity or the Co

performance of the %k, e% prop

The Contractor shall, u’?;gg rgﬁying notice o Im, respond promptly in a
respectful manner to the ¢laimant and notj [
particulars of the claim. Within thirty, (30) days af i otice of a claim the
Contractor will conduct an invésti ation and r

unsuccessful, the City may the@qppamt an in

the claim. . 5

ﬁ;, Y
The City will make its best efforts t@tt@iany claims n thirty (30)
days by the Contractor based on the'ﬁdepeﬂdent adj All costs of

the settlement and the adjuster are to Q@paldgby the
taken by the City from monies due the Crdﬁty .

S A
Prior to the release of holdback monies, th(%qnt@tor and the City
Representative will confirm to the City that there,are no unresolved claims
remaining and, if they are unable to do so, then.the City will be entitled to retain
monies it deems sufficient to pay for claims and associated costs, including legal
costs on a solicitor-client basis, from the holdback amount.

In the event that the City and/or the Contractor are served with a Statement of
Claim, the Contractor and/or the Contractor’s insurer shall assume the defense of
any such action, including the City’s defense, and ensure that the City
Representative is kept appraised of the status of the legal proceedings in any
such action.
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8. WORKPLACE SAFEIY AND INSURANCE BOARD

il be required to produce a Certificate of Clearance
from the Wo e rand Insurance Board prior to commencement of work
and from tim : contract and/or prior to final payment. With the

-

The ﬁg_cesfsful Contrac ees to maintain that good standing
througheit theggpntract 1 ctor shall at all times pay, or cause to
be paid, ssment or iofs required to be paid pursuant to the
Workplace fety@ﬁd Insu failure to do so, the City may pay
such assess t or place Safety and Insurance Board,
and the Contrae‘jor all forth reimb the City. The City may at its option
deduct such expe’ﬁses igem any monieswed to the Contractor.

If the successful tracE‘Q[ is a rator they must provide
documentation to thafﬁffe t.as issued by the ace Safety and Insurance
Board. 1‘{:’; M

T
9. ACCESSIBILITY FOR OI\/@ARlﬁ(&s WITH DIS
D o

The City is committed to the éﬁcess‘ﬁ' ity prin
barriers in accessing goods and“servi for pe
' iIitnyo_r Ontarians
P

by the Standards under the Acce
as may be amended from time to ti

(b) Contracts for the acquisition @f_\g&}ds and Il include the
following elements: " (‘;j

e That the Vendor shall comply with ﬂ’rtfh’g Accessibtli ards for

Customer Service, O. Reg. 429/7 (ajxpe x A) (* ion”), under The

Accessibility of Ontarians with Disabiliﬁes ct, 2005 (AODA)

e That the Vendor shall ensure that its employees are trained on providing
accessible customer services. Any training or training resources must
conform to the legislated requirements under the Act; and

e That the Vendor shall maintain records of the training, including dates
when training was provided, the number of employees who received the
training and individual training records. Where requested by the City, the
person, business or organization shall provide written proof, as well as any
documentation regarding training policies, practices and procedures to the
City.
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10.PERMITS & FEES

Where required, permitsgie
by the City of Quinte S g

to complete and submit an
same.

ssued by the municipality will be issued at no charge
r, it is the responsibility of the successful Contractor
ation(s) and provide all necessary documentation for

Any othergsermits.and/or fegs'a )¢ onsibility of the successful Contractor unless
otherwise agreed; )

DEFINITIONS

Change Order — A written %ndme ct prepared by the
Consultant/Owner and s‘g’b y the Owner he Contractor stating their agreement
upon a change in the Wo ,;';_nethod of amount of the adjustment
in the Contract Price if any;gnd h'é‘extend stmentin the Contract Time if any.

City/Municipality — City of Q% Wegj_
J:._.l

Construction — Includes erectlonffgdteraﬁ?q repair, lition, structural

maintenance, painting, land clearln(ﬁ ea @nOV|ng,

digging, boring, drilling, blasting, or ceﬁqcretqu the i

plant, and any work or undertaking in nection with ajproject.

Constructor — A person who undertakes a@m% r an Owne [ an Owner

who undertakes all or part of the project by *ﬁnsetf;br by mo
O

Consultant — A person or entity engaged by the"f)wrfl'( nd identifi

Agreement. The Consultant is the Architect, the £ g nee"r or enti

in the province of the Place of the Work. The terrﬁ%g ant means the Consultant or

the Consultant’s authorized representative.

™
-
Contract — The undertaking by the parties to perform tﬁéir‘-respective duties,

responsibilities and obligations as prescribed in the Contract Documents and represents

the entire agreement between the parties.

Contractor — The person or entity identified as such in the Agreement. The term
Contractor means the Contractor or the Contractor’s authorized representative as
designated to the Owner in writing.

Employer — A person who employs one or more workers or contracts for the services of
one or more workers and includes a Contractor or Subcontractor who undertakes with
an Owner, Constructor, Contractor, or Subcontractor to perform work or supply
services.
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Must, Mandatory or Required —Jldentifies a requirement that shall be met in order for a
RFT/RFT to receive consi . Failure to comply will result in rejection of the
submission.

Owner — The person or enti
means the Owner or the Owner’s a

the Contractor in writing, but dog @

ocation of the Work identified in the Contract

as such in the Agreement. The term Owner
ed agent or representative as designated to
de the Consultant.

O L
Place of Wark — The designe
Documents. <7

"’
Project — The t;zrz:/}l-coﬁ%wction con

™
part. = J;

d of which the Work may be the whole or a

<
Should or Desirable en@es a requirement
to the objectives of the RFT. 7
Specifications — That por%ﬁ.offl:f’e" Contra
whenever issued, consistin@th
systems, workmanship, quali y';i%ndf
Work. )
Subcontractor — A person or entity<hav
perform a part or parts of the Work<at ‘{t:]
Supplier — A person or entity having a‘'di
Products.

g a significant degree of importance

Volunteer — A person who performs a job o

ay for that job or service. A
pay J Oﬁ ,:(J;:]
GC 1 - CLARIFICATION A A

5 O

All information, instructions, terms, conditions, provi?% s and specified requirements of
the RFP are deemed to be accepted by the Contractor?.nd incorporated in their
proposal submission. .5

GC 2 — COST OF PARTICIPATION

The City assumes no responsibility or liability for any cost incurred by the respondent in
the preparation or submission of a bid, site inspections, demonstrations, or any other
services that may be requested as part of the evaluation process.

GC 3 - COLLUSION

The bidder declares that this quotation is made without any connection, knowledge,
comparison of figures or arrangement with any other person or persons making a
guotation for the same goods and services, and is in all respects fair and without
collusion or fraud.
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GC 4 - DELAYS OR CANCELLATION

The Corporation of the City @fQuinte West shall not be responsible for any liabilities,
age
reasg

costs, expenses, loss 0 curred, sustained or suffered by any respondent

prior or subsequenti@'e of the acceptance or the non-acceptance by the City
of Quinte West of any propd ubmission or by reason of any delay in the acceptance
of an RFP save as provided in th

GC 5 - QUESTIONS AND ANSWE OR TO THE CLOSING DATE
Q, O
i. Itis tH/Jeépondent’s re ibili larify interpretation of any item on the
specifle@ions;:_a;pd/or othe ents. All questions relating to the
proposJ ustbe in writin [ , faxed or emailed as directed below.
No verbat{i terdfgation ective gto modify any component of the

proposal or@ny contract. no questions or contact are to be
directed to anyone ‘other tha ntact or her designate. Any attempt
on the part of qf)y tractor or anyor its employees, agents, contractors or
representatives tg”.co fact any ot
representative theréof ‘other tha
solicitation or the pr ral@h or presentation of
be grounds for disquahj'@*ggti 5. Questions
eight hours prior to the.clos date
time to prepare an adde#@ﬂm I {.Jaecessary).
may not be acknowledged ér'answered. Co
Y
Janet Powers, Manager oﬁ"B:urché'Sng&Ri
email purchasing@guint st.ca
Fax: 6]’@;';3%91{9,114
r Y.
ii.  Any inquiry or clarification Whic@esﬂg'] ina ification"to the proposal
will be issued as an addendum by the Mﬁnagejb i ' ement
or their designate, and posted to the bids and tender of the City’s
website. All parties registered as “plan ta&irf” il receive an email notification
that an addendum has been issued and ‘ts .available to download from the
website. Alternatively, arrangements may be rfvgade for correspondence via fax.
AT,

respective submission, will
ived no later than forty-
to provide sufficient
ived after that time

<

iii.  The submission of a proposal shall be deemed proof that the bidder has
satisfied himself as to all the provisions of the RFP, all conditions which
may be encountered, what goods and services he will be required to
supply, or any other matter which may enter into the carrying out of supply
of goods and services referred to in the RFP, and no claims will be
entertained by the City based on the assertion by the bidder that he was
uninformed as to any of the requirements of the proposal call.

iv. Should a bidder discover any errors or omissions in the proposal
document, they shall notify the Owner prior to the closing date and time
so that amendments may be made if necessary and appropriate direction
given to all bidders.
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GC 6 — ADDENDA

I.  When it beg acessary to revise, delete, substitute or add to the bid
docume gase, the Manager of Purchasing/Risk Management or
their designat n addendum

ii.  Notification of adden@ be sent by email to all registered plan takers.
O It isithe respog e participating in the competitive process to
u.ascéﬁain tha
on the form
u@ble‘%&upply ‘
faxu URo @quest

iii.  The d&}s we ite is
_ updates. Purchasing information is
found und’@:the-gusiness Secti Bids and Tenders.

id document. Where a supplier is
e information may be forwarded by

C
iv.  All bidders must a"o%‘i‘ wledg i ody of the bid document
in the space pr@de {?Eailure todosom ult in rejection.

GC7-THE OCCUPATI@{AL;(I%;EJALTH

The successful Contractor shaﬁon ut the wor ith the most recent

edition of the Occupational H and Safe d all applicable
Regulations, Codes, Standards and uidelines.
S
GC 8 - ADVERTISING %
No advertising or other rights will form pa@_“g& th"%}eontract.
P,
GC 9 - LAWS AND REGULATIONS ffgf ,-’“G

The Contractors are assumed to have made tt‘réﬁ elves familiar with and will abide
by all Federal, Provincial, Municipal and Local Laws, rules and regulations which in
any way affect the work including the Development:Charges Act, 1997, and no plea
of misunderstanding will be considered on account of ignorance thereof. If the
Contractor should discover any provisions in the drawings, specifications or contract
that are contrary to or inconsistent with any law, rule or regulation, they shall at once
report it to the City's Representative, in writing.

GC 10 - SUB-CONTRACTING

The selected respondent, who has signed a contract with the City, shall be
considered to be the prime contractor and shall keep the operation totally under
their control and shall not assign, transfer or sub-contract any portion without the
written approval of the City. The consent of the City for such assignment or sub-
contracting shall not relieve the prime contractor from completion of the project in

Page 11 of 34


http://www.quintewest.ca/

REQUEST FOR PROPOSAL
PW 17-18 Supply & Installation
Playground Equipment — Brookshire Meadows

A Natural Attraction

accordance with the terms of the contract. Where a respondent submits a joint
proposal or proposes \ership arrangement, the respondent must assume the

[ f ion. As such, the respondent will have the overall
e project as proposed.

11.1 Allﬁﬁlpos@j must sealed envelope to the attention of
A
?%, g?a' t Power chasing/Risk Management
- ' unicipal Office
(J{j % loor Reception
T A
¢

USE RETURN’JCABEE" (page) P
(Ta gff)};t to the

11.2 For ease of |dent|f|ca’1%h o? rmation requwe | competitive bid processes
standard information form‘%gre mﬁ“gl plete and incorporate
these forms in to your RFP

11.3 The RFP return “label” (page:)jas ﬁ;g/ided in
(taped or glued) to the outside,0f yoursubmis
in loss, misdirection, or openin the"éontents
official opening, all of which wouldres id submission. In
any event your name, address, an@r [ ificati arly shown
on the outside of your package. “L

11.4 Faxed or other electronically transmltte%?ds%l not be ac
A
11.5 All bids will be issued from and received back; ttrt?lg Municipal Office located at 7
Creswell Drive, Trenton Ward of the City of Qujﬁﬂfe West.

11.6 Proposals will be date and time stamped when reéCeived. Late bids will not be
considered. Local time is in accordance with the electronic punch clock located
in the 2" floor reception area of the Municipal Center and will be deemed to be
taken as conclusive. (HR.:MIN.:SEC.) The person receiving the document on
behalf of the City will initial in the appropriate area and ensure that the document
remains confidential and is directed to the Manager of Purchasing or their
designate.

11.7 Late bids will be returned.

11.8 The number of bids received and the names of respondents are confidential, and
shall not be divulged prior to the opening.
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bmitted a response may request that the bid be
‘ or corrections to a bid already submitted will not
be allowed. The withd will be allowed if the request is made by mail,
' i )e Manager of Purchasing/Risk Management
<) or their designé ' ' [ '

Cfos@le. Tele gliests will not be considered.

il. Tfﬁ wi awal o] i gualify a bidder from submitting
anctl ided it is submitted prior to closing

date-égd firhe,
Wlthdra:.}tv;,a ce{%mests re

allowed. "2,’, 7
GC 13 - PROPOSAL OPE@-N&-F%

ived aft e RFP closing time will not be

There is no formal pub Jjgpeﬁ;pg
GC 14 - INFORMAL OR UNBAJ&NCE@PROP SAL
rchasing/Risk

ard mandatory
e following WILL

i.  Initially all responses will-be checked b
Management or their desj ate’
criteria have been met. Nan- 06%'
result in rejection of the bid. ) =

a) bid form must be s@nedfgg necessary;

b) the correct bid formsif ed, must b
C) the bid envelope ha en.time and
the contract closing tim o

d) the bid deposit, if requweef included with submission;

e) surety consent is mcluded’ﬁualled for;

f) RFPs must be legible, ‘written in ink or typewritten.
Submissions written in pencil will be rejected. The
authorized officer signing the RFP must initial erasures,
corrections or strikeouts.

0) the bid is free of restrictions or alterations

ped prior to

ii. Proposals that contain prices which appear to be so unbalanced as likely to
affect adversely the interests of the City may be rejected.

iii.  Whenever a proposal in the amount proposed for an item does not agree
with the extension of the estimated quantity and the proposed unit price, the
unit price shall govern and the amount shall be corrected accordingly.
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If there is an error or inco

plete material on any other portion of the bid, then the

of the bidder clear?
made a conscientious attempt to comply with

If the amo agree with the extension of the
estimated quantity’and the b e extension has not been made,
the unit price skggll g shall be corrected accordingly.

If both unit price a@,to?aljprice are |
<

zero. “Z &
“e
GC 16 - PROPOSAL ACCE%WGQQERDD
. <

It is understood that, in suﬁ‘m’tti proposal, e
proposal may be subject to acoept up to si
date for proposals. A

< <
GC 17 - NO ACCEPTABLE BID OR E@L—gps RE

th shall be considered as

r agrees that their
days after closing

i.  Where bids are received in response’fo a @ olicitati budget; are
not responsive to the requirement; or do not represent fair mar
revised solicitation may be issued in an effort g-obtain an a less
Subsection (13.2 of the purchasing policy@plie%
ey

ii. The Dept. Head and the Manager of Purchas'ng(Risk Management jointly may
waive the need for a revised bid solicitation andl‘?nter into negotiations with the
highest scoring Contractor under the following cirelmstances:

e The total cost of the lowest responsive bid is in excess of the funds
appropriated by City Council for the project or the highest
responsive bid revenue is less than approved in departmental
estimates where reserved bid amounts exist; and

e The Dept. Head and the Manager of Purchasing/Risk Management
agree that the changes required to achieve an acceptable bid will not
change the general nature of the requirement described in the bid
solicitation
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struction contracts, where the total cost of the lowest
of the appropriation made by City Council,
accordance with the guidelines established by the
iation.

In the case of building caq
responsive bid is in
negotiations sha

GC 18- E@JALEJDS
If two equalbids dre recei

427 JPrcﬁ:ﬁﬁpt paymen
“Lii Vﬁr,e,n delively | ' anbfactor, the bidder
gﬁer'qg,the best ill be given preference
it A bidder in a I r after sales service,

wi gocg)recor Il be given
preference, <
v A er.with an overall factory performance

record shall iven prefe der known to

have an ufisatisfactory p
previous experience with the City

v. All other thi sbgmg equal, pre

to the vendor Whese %ﬁe of b
City, Province & €ountfy-,
@

If (i) through (v) do not break tiegequal b red into a draw.
The names of the tied bidders‘shall hf%placed ' nd the RFP to be
awarded shall be drawn by a m er ' and location of the

nt or their
present

draw shall be set by the Managern of Purchasing/Ri
designate, and the bidders shall be nﬁjﬁed@,ordert
0, 7«
GC 19 - STANDARD EVALUATION CRITERIA‘t} JjCl _
.
In the RFP process, the lowest cost wil‘rj’ t hecessarily be successful. Al
elements of the evaluation criteria, including};ppse listed below and the project
specific criteria in the front end of this document, will be evaluated, assigned a
score and ranked. The highest scoring Contracter will be awarded providing the

project moves forward. The following criteria are standard for all competitive bids
issued by the City.

e Cost. The availability of City funds to complete the task
e The Dept. Head/Designate being satisfied with the submission.

e The required expertise, including professional qualifications and experience.

e A demonstration of a thorough knowledge and understanding of the scope of
work.
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cific related experience relative to the nature of the

er municipalities preferably in the Ontario
marketplace, in providi ilar product/service. Where Contractors have
completed similar wor ity during the preceding five years, take into
@counru‘.(.dgast perie y of work received, and staff time invested in
obtaini

o Al o‘% ’tﬁ hings  bei
suppli Is"~matﬁé>|=|als and s
e Ability arf erlence i cordance with the Terms of the

Proposal G?e City right to reject any offer based on
products th have. not

rcentage of local content, including

d proven satisfactory performance

through field ual use r or a comparable business.
Whether a pro s this requi all be the sold decision of the
City)

e Compatibility with oﬂﬂar gbgds and servic

e If requested, the resp'(’i‘jigde jrees t he
financial statement wit @o calend ter béing requested to do

so by the City.

Q
i.  No proposal shall be accepted from dfi?y'per@p or cor which, has a
claim or has instituted a legal proceeding agaipst the City or a t whom the City
has a claim or has instituted a legal proceeding with res evious
contract. __..:":5’ ~
O

ii. The Contractor acknowledges and agrees th‘gtlfnothing contained herein, in the
proposal documents or elsewhere, no act done{,‘or expense incurred by it in the
preparation and submission of this proposal, W6 trade or industry custom or
practice, and no representation or assurance that may have been made or given to
it by or on behalf of the City, shall in any manner legally bind the City, in any
circumstances, to accept this proposal, the lowest proposal, only a proposal
submitted in compliance with the requirements of the proposal documents, or any
proposal at all. The Contractor further acknowledges and agrees that the City shall
have complete and unrestricted liberty in this regard and may reject any or all
proposals or may accept any proposal in whatever manner, at whatever proposal
price, on whatever terms and for whatever reasons as the City, in its absolute
discretion, considers to be in its own best interests, all without liability or obligation
of any kind to the Contractor.
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iii.  The successful Contractar has ten (10) working days from official notification to
produce evidence of appropriate insurance, performance surety’s if applicable,
executed contra agreement etc. to the Manager of Purchasing/Risk
Managemen el designate. Under no circumstance will the successful

the appropriate documentation has been submitted

Ci on-compliance will result in a stop work order.

3 et documentation may lead to forfeiture of the
S ring Contractor will be offered the job.

and acknowledged by the
Failure to submit compliai

bld(g‘gapOSJLand the

V. If the‘f’fmsfgif the Notice ept are not provided in that the
Contrac t%fal}f provid [ he specified time, the Department
Head wit anagement or their designate may
grant add| |t uirements or may recommend one
of the followi

. Th;t the™ arded to the next highest scoring
Cofﬁract
e Thatthe comract shall

In either of the above cases’f}:ue o%?sn cheque of the ssful bidder shall be
forfeited.
A

V. If the next best responsib ida‘%-fails, or decli
awarded to him/her, their d ‘?it shall also b
-
The Corporation of the City of Quinte V\i;?st Sﬁ:’:ll not b r any liabilities,
costs, expenses, loss or damage mcurred;,su ed or suffere any respondent
prior or subsequent to or by reason of the @cceptance or the by the City
of Quinte West of any proposal or by reasofiof an&ffdelay in of a
proposal save as provided in the Contract. () f;f‘
GC 21- AGREEMENT ’::j, -
. O
The City may require that the selected Contra‘cppﬁ executes a standard agreement
(contract) for consulting services. The Contractor agrees if requested to do so by the
City or anyone acting on the City’s behalf, within 6@°tays, after the date of opening
proposals, to execute and return to the City an agreement within ten (10) days after
being so requested.

the contract if

GC 22 - CONTRACT AMENDMENTS AND REVISIONS

No amendment or revision to a contract shall be made unless the amendment is in the
best interest of the City.

No amendment that changes the price of a contract shall be agreed to without a
corresponding change order describing the change in requirement or scope of work.
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Amendments to a contract are
funds in appropriate accou
revisions.

bject to the identification and availability of sufficient
in City council approved budget including authorized

GC 23 - PRICING &PAY

Each invoice or progress payme ate submitted must be accompanied by
documentation/tickets for ap ' sposed of at a licensed landfill site.

O, O
Payment maﬁge made 30 days ; [ rsuant to the Bidder submitting an
invoice, contra@;’eqtﬂﬁments . d work being deemed satisfactory.
Where progress pr%' eCfniﬁ“’[;rms a [ ity will accept billing for 100 percent
of the actual value %ac ment med in each month and accepted
by the City. 7., <

Where required by the €onstrugtion Lien
back until 45 days after the;éubstﬁ'htial co the work and receipt of appropriate
documentation. In addition, 1d-a half percent (2.5 the total of each payment
certificate will be deducted ant%?/gtaiﬁ}d by the Ow surety for a one year

period. (Note: This is in a f_l,?_ipn 0. the m stipulated under the
Construction Lien Act.) < "-fi'p
O o

Payments made hereunder, including-final payment [ company from
its obligations or liabilities under the cont ct('::;?

J
Acceptance by the company of the final p%e t laims by
the company against the City, except those’ﬁpevioy;k)y mad
with the contract and still unsettled. O .";1“
The City shall have the right to withhold from an m otherwise e
company such amount as may be sufficient to re J¥ a@' defect or deficiency in the
work, pending correction of the same.

-

GC 24 - HARMONIZED SALES TAX "f{f.*-

All applicable taxes are to be stated as a separate line item in the pricing component.
GC 25 - EXERCISE OF CONTRACT RENEWAL OPTIONS

Where a contract contains an option for renewal, the Dept. Head or their designate may
exercise such option provided that all of the following apply:

e The supplier’s performance in supplying the goods, services or construction is
considered to have met the requirements of the contract
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determined that the exercise of the option is in the best

e The Dept. Head has

ed revisions to meet the proposed expenditure.
r a renewal option is not written in the original
eriod shall not exceed the original contract

e When a speC|f|c
bid document, the ren
duration.

The Conrrﬁe
y2 Ci

deemed b @o be the
format, the awa rded. dsContr
written public refﬁbrts te;pouncn
be held in confidegte. <"

nt to the City releasing publicly in any
total bid price (if applicable), in
n the City’s website. Unit pricing will

The disclosure of mf@rmatnph recelved
the award of contractéﬁ ng fro
appropriate offices in a rd with the provisio
Information and Protectldlf,af N{gcy Act, R.S

sue of a bid solicitation or
all be made by the
the Municipal Freedom of

All materials submitted in resﬂ s’ég this RFP s

property of the
City and may be appended to exéﬁuted agr

J
GC 27 - FORCE MAJEURE "5},3 {;;
S

tes, strikes,
e successful
riod of

a) If the successful Contractor is %}r/]edfm delivery
lock-outs, fire, or by any cause ofany Rﬂd whats
Contractor's control then the time of d Iiv@ry
time equal to the time lost due to suc deJayS’,:’at no cost p

b)  No such delivery time extension shall be/y onr delays unless written notice
of same is given to the City within seven (7) days of its commencement. Where
it is the case of a continuing cause of delay o@f one claim shall be necessary.

GC 28 - ASSIGNMENT

Neither this Proposal nor the right to receive payment hereunder may be assigned or
transferred without the prior express written consent of the City and any attempted
assignment shall be void and of no force or effect against the City.

GC 29 SUB-CONTRACTS
The successful Contractor shall not, without the written consent of the Buyer, make
any assignment or sub-contract for the provision of any services hereby proposed.
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GC 30 - SIGNED BID TO BE CONSIDERED AN OFFER
The submission o d proposal response to the City shall be deemed to
constitute an “Q may be accepted, at the option of the City by issuance
of a Purchase Orde Jpon _such acceptance the terms, conditions and
specifications herein set forth s e confirmed and binding upon the City and the
Contractor. Upon accep e proposal, both parties hereto agree to do

everything necessary te

O, O
GC 31 - COW@E@LWY
s
All informaﬁ%_@ re IJd,ing ter ancial and/or technical aspects of the
proposal, whigh, in".the Con ini of a proprietary or confidential
nature, should*be clearly mar " at each relevant item or page. All
information marked, confidential Will be in strict confidence and shall not be

revealed to anothef party without the consent except as may be
required by any ap;flfc: bléglj;;lw. Simi
the Contractor and d red confiden y the City Il not be disclosed unless
authorized by the C reciprocal obligations of

It<is agreed that
confidentiality will surviv

e egm_ination of
the City and a successful Cgntra I?]s
GC 32 - DEFAULT BY COMPANY:") {E}

2 \

If the company: commits any act.of
account of its insolvency or in re

; or if the company

ct
’Egn;%f of its creditog

makes a general assignment for the such case,
the City may, without notice, terminate-the ceptract.

o Ta
If the company: fails to comply with any reﬁu~e§;‘-;mstruction or. ity; or
fails to pay its accounts; or fails to comply with. or persistentl Statutes,

regulations, by-laws or directives of relevant horitiées relating to the work; or fails
to prosecute the work with skill and diligence; of : signs or sublets the contract or
any portion thereof without the City’s written consent; or refuses to correct
defective work; or is otherwise in default in carryinﬁa_out its part of any of the terms,
conditions and obligations of the contract, then, in any such case, the City may,
upon expiration of ten days from the date of written notice to the company,
terminate the contract.

Any termination of the contract by the City, as aforesaid, shall be without prejudice
to any other rights or remedies the City may have.

If the City terminates the contract, it is entitled to:

e take possession of all of the work in progress, materials and construction
equipment then at the project site (at no additional charge for the retention or
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use of the construction equipment), and finish the work by whatever means

seasoniof the com (which may be deducted from any monies
die or @&Jmlng ) pany, any balance to be paid by the company
to Ci

GC33 - DISPUT%ES@LUTION
Wherein the spirit ;J%BIS procedure ense of fairness and transparency,
in the event of possiblexdissatisfactio g process will be followed in order:

I. Th@fv would be re d to submit in writing to the Manager of

Purctﬁ;\sm isk Man ice clearly stating contract
detail ure of

il. The M gement would respond to
same in vm;?t ok attempt to '

iii. Should the )f/ﬁndo(‘%)s eeting between the
vendor, Mang%h nt and appropriate
Dept. Head o ir designate eduled to further discuss

the issues an bne.'i the
submission evaluation. <(Informati [ e scoring of other
Contractors is confldghtla d will not be di
iv. If articles (i —iii) doesnot Ie@duto a resol

referred to Council if d

ion may be
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ART 3
QUINTE WEST
FETY POLICY
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The Contractors ResponS|b' ties Standard H-S-46 is provided by the City of Quinte
West as a broad overview,%and all suppliers of goods or services to the City of
pected
patio

Quinte West will be to work with the Health and Safety Co-ordinator to
provide necessa pecific to each job awarded.

POLICY STATEMENT

The C{tﬁ of Quinte We

saferjnd ﬁéalthy 0 all workers, including contract workers. The
intent ;hdpollcy and pr@eedure is ovide guidelines to be followed when an
outS|def§erV|cfé’ providerris hir form work on City of Quinte West
premises: 'ths'é'pplles both equired on an “as needed” basis, as
well as thosé)wed}gr maj ' '

GUIDELINES - C"?f*

When an outS|de C@Irac
tender/quote is not req {e? of Quinte West Purchasing Policy,
the Department Head will at the City of Quinte West
Health and Safety Requgtre tined in “Contractors
Responsibilities Standard H- ‘8.46" ¢are met. mation is not already
on file for that particular con"r‘ir ’@«S -46- d prior to the work
being done.

Where a tender is required for thef ide contractor, as
outlined in the City of Quinte West
for the contract will ensure that the and Safety P ements for
Contractors, as outlined in Contractoﬁ Ret;’ponsmlll [ H-S-46, are
included in the tender document. ’{,.-*

When the job is a “construction project” as d%?‘e‘J jy the O Health and
Safety Act, the responsible staff member determine 0 is to act as the
“constructor” for the project. A Notice of Pﬂaﬁct must be completed by the
constructor and submitted to the Ministry of Labourif the total cost of materials and
labour for the project is expected to exceed $50, 006 and/or as prescribed by Section
6 of the Regulations for Construction Projects.

Volunteers performing work at a City work-site must be under the direction of either
a City of Quinte West staff member or a contractor for the City of Quinte West. They
must be qualified to do the work and are expected to comply with the Occupational
Health and Safety Act and its regulations as well as relevant City health and safety
policies.

Whether or not the job is a construction job, the staff member hiring the contractor is
responsible for providing appropriate information to the contractor regarding any
designated substances, WHMIS controlled substances, or hazards specific to the
work-site.
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h are designated in Ontario as requiring special
er exposure are: asbestos, acrylonitrile, arsenic,
s, ethyleneoxide, isocyanates, lead, mercury, silica,

Note: The substances
precautions to CERLro C
benzene, cokefov s S

vinyl chloride, and x-ré

PRE-JOB MEETING

ya
When the?@ is & Jconstruction p
involved, a “ f;;—ccﬁ;struction” m

S-46-3". Depenting-on the sc

to: contractor répreséntatives/sup
supervisor, the »—%th aﬁ}i Safet

representative. <) &

r there are significant health and safety risks
Id using the “Pre-construction Form H-
eeting may involve, but is not limited
eers, the department head and/or
the department safety committee

Topics for the meegﬁ wﬂt{?pclude, but areot limited to, the following:
<
> An overview of the scopgfof?h’éf;_\ work

-
» A review of all known and pgﬁtenﬂg);hazards in th

Le <
> A review of the WHMIS co@olleﬁ‘ﬂ"\ nd/or [ ces present at the
work-site and those to be brou@ﬂ ite. The contractor
must provide copies of the appropriate:Materia ets at this time.
Confirmation of when the work will b dd_'c;Lg, inclu ity to do any work
after normal working hours d;. ,ﬂ
Q, A
> Confirmation that contractor workers Have Tequired i cates and/or
training as specified in Form H-S-46 O .";1“
2
» Review of work-site emergency procedures,-in Iudj% notifyi ractor of all
incidents and obligations using Form H-S-46-2

T
A

.

» Confirmation that the contractor will comply with: 1;:,

1) All applicable requirements of the Occupational Health & Safety Act and
Regulations, including proof of awareness training for supervisors and workers

2) Any applicable City of Quinte West safety policies

3) Requests by City staff regarding compliance with Health and Safety requirements
during the completion of the work

MISCELLANEOUS INFORMATION

» City staff will report any contravention by the contractor of the Occupational Health
and Safety Act and its Regulations of which they are aware, to the department head.
The department head will report same to the management staff of the Contractor
Company and request the unsafe work practice stop immediately. If the unsafe work
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practice poses an immedia

the staff member may dixg |
A valid Certificg @ > from the Workplace Safety and Insurance Board

must be provid In “Insurance” portion of this document. It is the
contractor’s responsibility to ens that the Certificate of Clearance is valid and

and serious risk to either City or contractor employees,
e contractor to stop work until further notice.

remains current throughout

<O L
It is the fe potj§|b|hty 0 Or to provide any personal protective equipment
for thelr at it is worn when required by the
Occupatio gulations. The Contractor must also

supply their of\rtbn g[s and equi ich must be properly maintained and

in good repair; = J:A
Qo | |
The City has the t @_rssue a r order to stop work if there are any

violations of the cﬁitra y the contr r(s), including any violations by the
contractor(s) of the ©ccu gt;ional Hea Act City health and safety
programs, policies and@es <Written n be n to contractors using the
Health & Safety Inquwy/lrﬁﬁsn@t}on Form H-S-21-2;

Before being awarded the ct _ractf'ff‘ e succ e required to provide
appropriate information with ar {,,{o its health [ The staff
member in charge of the confract may be a nfirm™in writing that this
information has been provided antf&hatﬁjs acce

For all construction projects, a Ndﬁ,é Prolect orm
submitted to the Ministry of Labour by{_fpe nstructor if t
materials for the project is expected tdfiexce?’ $50,0
Section 6 of the Regulations for Construct@ Prtggects

be completed and
labour and
rescribed by

address and telephone number, and the addr a@phone mber of the nearest
Ministry of Labour office, as required by sectio Jturteen (13) of the Regulations for
Construction Projects.

()

The Contractor must provide a list of any designa[ted substances and/or WHMIS
controlled materials that will be brought onto the work-site, as well as material safety
data sheets for same;

For all construction projects, the constructor"% pe‘st the n elr company,

The Contractor must notify the City staff member in charge of the contract of any
sub-contractors they hire. The Contractor assumes responsibility for ensuring that
their sub-contractors comply with applicable Health and Safety regulations;

The Contractor is responsible for the Health and Safety of all of its employees, sub-

contractors, volunteer workers, visitors or business associates while on City of

Quinte West property. The Contractor agrees to provide appropriate training and

instruction to its employees working on the job, as required by the Occupational
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Health and Safety Act and |
to its sub-contractors o

regulations, and ensure the same has been provided

The following ar. afety rules, which must be adhered to, including but

2. CSA rov@d hard "hats ar y footwear, as outlined in the Occupational
Health ari@;Satéty Act (OH uction Regulations 213/91 sect. 21-26,
must be we@,at ej;ﬂ imes og , and on other jobs as required by the

appropriate
protection an
regulation.

ctive equipment including hearing
as required by the appropriate

3. Traffic safety vestsﬁre be worn as
regulations 213/91 seegt..6 .,.p

uired by the OHSA and construction

4. Smoking in enclosed Wo@ac%fls prohibited excepti signated areas as posted.

,.r
5. Before cutting or welding work-is stérted, the

must ected and flammable
material removed from the a. “When using a or welder, proper
safeguards, including having@' fir ingui ily available at the site.
Fireproof screens must be used wi 2 nel from sparks
and/or arc flash damage to the ey [ not itted near welding
sites.

Ty A
6. Drugs or alcohol are not allowed on Citjworkssjtes. A to be under

the influence of drugs or alcohol will be as@d to@eave the " work-si
7. Cylinders of compressed gas must be handle%randf’transpor ordance with
OHSA and regulation 213/91 sect. 122-124.

8. All ladders and scaffolds shall be erected, malnt{ d and dismantled, and used in
compliance with the OHSA and its regulations 213/91. An engineer’s Certificate of
Design must be provided to the City staff member respon5|ble for the contract for all
scaffolding to be erected, if the height of such scaffolding exceeds fifteen metres.
See regulation 213/91 sections 78-84, 125-136, & 143-149

9. Confined space work must be carried out in accordance with the OHSA and its
regulations.

10.When work is being carried out on machinery/equipment, the machine must be shut
off and locked out/tagged or otherwise prevented from accidental starting, in
accordance with the OHSA and its regulations. The Contractor is responsible for
providing appropriate locks/tags for use by its employees. (QW H-S-24)
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It is the responsibility of the Contractor to maintain good housekeeping and material

storage standards i ork area at all times. No dumping of debris, waste
etc., is permitted roperty other than in designated containers. The
contractor

disposal of any liquid

staff member responsible for the contract prior to
must be left clean and tidy

the site. At the conclusion of the job, the area
nused materials removed from the
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Please provide, on yo.u%p n
submission that will provid f
evaludti

Detail any items that you conside
your p
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RESPONDENT IDENTIFICATION

RESPONDENT:

Company Name

Fax Number

Email Address

Name of Person Signing

Position of Person Signing

Signature

Person signing must be authorized to sign on behalf of the
Company/Individual represented, and to bind the Company/Individual to
statements made in response to this contract.
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ACKNQWLEDGMENT OF ADDENDUM

I/WE declare that I/WE ha efully examined all addendum and hereby acknowledge
y contract to be let for all work therein described

Addendum No. 1
Addendur@lo. 7:!__

Addendum BQ
_”
Addendum No: o

Addendum No. 5”

% 2
(to be cc’)g@legd;})y Contract if addendum are issued)
%
nda'i

Failure to acknowledge all

or
aissued may result | id being rejected.
Vo
%S
SIGNATURE: . POSITIO

: Cj‘{jb
NAME OF FIRM {ﬂ;’-‘ ’?f?_
(COMPANY SEAL) % v A
7
2
P
% ©
>
Za
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DECLARATIfS OF ACCESSIBLITY COMPLIANCE
COMPANY NAME:

PRINT NAME:
< A
TTLE: O, O DATED:
=7
I/ we acknowle% tr@es a Contracto sultant of the City of Quinte West we are
bound to comply with dg?\ccessibil' rds er the Accessibility for Ontarians

with Disabilities Ac%o >.as amengded fromitime t e.

I/'we declare that I/we-haye réad, und
accessibility Standards Czjm?hded from tim

42

I/we further declare that I/we“will
completion of our work will alse co

Authorized Signature

Printed Name

Page 31 of 34




REQUEST FOR PROPOSAL
PW 17-18 Supply & Installation
Playground Equipment — Brookshire Meadows

A Natural Attraction

REFERENCES — MUST BE COMPLETED AND RETURNED WITH SUBMISSION
References: State names, addre and telephone numbers of clients for whom your company has
recently performed similar sefvice pnal pages may be added if necessary.

Reference No. 1

Company Name:

Project Na n

‘h...-"""‘--""G

Contact Persor:—,

Position of Conta&?ﬁp d;r‘

..?
Telephone/Fax: {j

Email:

Reference No. 2

Company Name:

Project Name and Year Completed

Contact Person:

Position of Contact Person:

Telephone/Fax:

Email:

Reference No. 3

Company Name:

Project Name and Year Completed

Contact Person:

Position of Contact Person:

Telephone/Fax:

Email:

References may be used as part of the evaluation process
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‘NOTICE OF ‘NO-BID”

Purchasing Divisio rp ancial Services Phone: 613-392-2841 x 4450 or
7 Creswell Drive, 4480
Trenton, ON Fax: 613-392-0714
K8V 6X5 Email:
<. L purchasing@quintewest.ca
O, C
-

unicip eply from all potential respondents.

It is important 40- th
There is no obligation

bmit a [ r RFP; however, if you are registered
as a plan taker and.them*choos i letion of this form will assist the
Municipality in deteﬁ@lning;jhe type ice you are interested in bidding on
in the future and mayTﬁjjmftif‘f/{ﬂ potentia ith our process.

INSTRUCTIONS Cfﬂ "ﬁ.;‘l"‘

>
If you are unable, or do not toubigd on this RFP/
following portions of this form‘ﬁ State" your re
applicable space(s) or by explaiﬁ@; bﬁﬂ{}y in the"space
return any other bid documents. «Just return the
shown above. L O

quotation please complete the
ing by checking the
iS not necessary to
y fax or email as

. r
Company Name: d} ’f/

Name and Position of Individual Responqﬁjng:/—;?
ch‘“

We do not manufacture/supply this commedi

&

We do not manufacture/supply to this speci

Unable to quote competitively v

Cannot handle due to present workload o

Quantity/job too large e

Quantity/job too small

Cannot meet delivery/completion requirements

Licensing Restrictions

©0|No G AW IN -

Agreements with distributors/dealers do not permit us to sell
direct

A. Other reasons/additional comments:
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RETURN “LABEL” (to be glued or taped to outside of return envelope)

CONFIDENTIAL BID bOC

DO NOT OPEN

S ENCLOSED

of Purchasing/Risk
r Reception

2" F

Submitted By
(Insert company
Name)

Received By:
(Name of City Staffer)

Date/Time:

Date & Time as

er electronic punch time clock at 2" floor reception

IF LATE — NAME AND
SIGNATURE OF
PERSON
DELIVERING

(Print Name)

(Signature)
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